Request for Proposals

for
RECODIFICATION SERVICES
for

Village of Waunakee

Due Date: October 10, 2014
Time: 4:00 p.m.

Submit to:
Village of Waunakee
P.O. Box 100
Waunakee W1 53597



REQUEST FOR PROPOSALS

Recodification Services

Village of Waunakee, Wisconsin

The Village of Waunakee is requesting proposals for recodification. Questions
concerning the project should be directed to Julee Helt, Village Clerk, at 608/850-2827 or
jhelt@vil.waunakee.wi.us, not later than 12:00 p.m., September 12, 2014. All responses
will be provided by 12:00 p.m., September 19, 2014.

The Village of Waunakee will accept sealed proposals until 4:00 p.m. on October 10,
2014.

Firms submitting proposals must meet the minimum qualifications and criteria set out in
Part 1 herein. Firms meeting the minimum qualifications will be selected on the basis of
the following weighted factors:

e Clarity and completeness of proposal: 5%

e Performance of the firm based upon quality of the work, ability to meet deadlines,
and responsiveness to the needs of the client (to be assessed by contacting
sampling of firm’s current clients): 30%

e Ability of firm to perform all aspects of the project: 40%

e Technical approach to the project: 25%

The Village of Waunakee will review all technical proposals and rate each according to
the above criteria. The Village of Waunakee will take pricing into consideration in
making its selection, but the Village of Waunakee is not obligated to contract with the
lowest-priced proposer if the lowest-priced proposer is not the highest technical qualifier.


mailto:jhelt@vil.waunakee.wi.us

Part 1: Qualifications of Codifier

To qualify for consideration, the codifier shall provide the following information:

1)
2)
3)
4)
5)

6)
7)
8)

Number of years codifier has been in business.

Size and experience of codifier.

Resumes of staff members who will be working on project.

Project contact person(s) and resume.

Names and contact persons of at least five (5) Wisconsin municipalities of similar
size and governmental structure where recent projects have been completed.
Complete client list for State of Wisconsin.

Average update turnaround time.

Financial stability, including letter attesting to minimum required equity/capital of
firm.



Part 2: Scope of Services

The Village of Waunakee is requesting proposals for the recodification of legislation for

the Village of Waunakee. Listed below are the various required components for the basic
recodification project. The codifier shall clearly describe in its response a recommended

process for achieving these components, including a project timeline.

The codifier shall ensure that all code-relevant legislation is properly incorporated
into the code and shall provide written documentation of such fact to the Village of
Waunakee.

The codifier shall recommend an organizational and numbering system to be used for
the code; however, the Village of Waunakee shall have the final approval of the
organizational and numbering system for the code.

The basic project shall include the preparation and publication of a comprehensive,
detailed code index.

The codifier shall also provide for a complete review of the Village of Waunakee’s
legislation, identifying any conflicts or inconsistencies within the Village of
Waunakee’s legislation or between the Village of Waunakee’s legislation and
applicable state statutes. In addition, the codifier shall make recommendations on new
subject matter for legislation or modernization of existing legislation, based on
experience with other municipalities.

Three (3) paper copies of the new code shall be published in an 8 2” x 117 inch,
double-column page format, housed in heavy-duty post binders, imprinted with the
name of the Village of Waunakee on the front and spine. The codifier shall provide
available color choices for the binders. The codifier shall also provide a complete
sample code from another Wisconsin municipal client to illustrate the type of binders,
page format, and index to be used.

The codifier shall provide materials to assist the municipality in the adoption of the
code as the official body of law of the Village of Waunakee.



Part 3: Optional Products and Services

The codifier shall provide proposals for each of the following options, including a
complete description of the services and procedures involved and all applicable costs.

Supplemental Updating:

The Village of Waunakee is requesting supplemental updating services, including a
complete description of services and procedures involved, length of time to complete
supplement, and all applicable costs. Upon completion of the recodification project, the
codifier will continue to maintain the code as new legislation is enacted, or ordinances
are changed or repealed.

1. Incorporate all changes and additions into the appropriate place in the existing
code, including deleted or repealed ordinances, and update table of contents and
index and necessary.

2. Publish PDF supplements quarterly incorporating all changes. Each supplement
shall include instructions for removal of obsolete pages and insertion of new
pages.

Internet Code:

1. Provide hosting services for the code online 24/7/365.

2. Provide for ability to search the code by keyword and phrase.

3. Post updates to the website where the code is hosted as soon as possible after
receiving from the Village of Waunakee.

4. Provide the capability for storage online of approved ordinances between
supplemental updates that are keyword searchable.

5. Provide users with the ability to print sections, articles, or chapters of the code
with ease.

6. Provide a notation automatically inserted into the electronic code when a new
ordinance is adopted.

7. Provide links within the code from one chapter or section to another related
chapter or section for easier research and navigation of code content.

8. Provide the capability for frequently requested or common searches to be marked
and stored for quick retrieval at a later date.

Option Services:

The codifier may provide information on any additional product options or services
related to the recodification project not outlined in this Request for Proposal. Please
include a complete description of services and procedures involved, and an outline of the
costs for each.



Part 4: PRICE QUOTATION SHEET

The codifier shall indicate below the firm, not-to-exceed, price(s) for the recodification
project and any optional products and services described in Parts 2 and 3. The price shall
reflect the total cost to the Village of Waunakee for the project as described.

Recodification $
Supplemental quarterly updating, including revisions

in PDF format $
Web hosting $
Options:
Additional paper copies of code book $
Other $
Other $
Other $
Other $
Other $

Payment Schedule:

Performance Timeline:

Terms and Conditions:




